
Identify your preferred field trip date and time, include at least one back-up
Preferred date:________________________    Arrival time: ______________
Back-up date:________________________     Arrival time: ______________

Select your field trip program from our menu
Program selected:_____________________

Estimate attendance/cost of students and adults:  
Number of students:______________ x $12=_____________
Number of adults:________________ x $8=_____________

Submit Tripleseat request form. 

STEP 1: SUBMIT YOUR INTEREST FORM

STEP 2: CONFIRM YOUR RESERVATION
WITHIN 2 WEEKS OF YOUR DATE CONFIRMATION: 

Submit signed field trip contract

Pay $50 deposit

Secure/confirm transportation

Send home required 4Roots waiver

ONE MONTH BEFORE YOUR TRIP 

Finalize chaperone/student attendance 

Prepare to make final payment

2 WEEKS BEFORE TRIP 
FINAL OPPORTUNITY FOR CANCELLATION/REFUNDS

Submit final counts of students and adults to 4Roots

Final payment due 

If participating in a culinary experience, please submit any allergies or dietary
restrictions to 4Roots 

Collect waivers from students and adults

 1 WEEK BEFORE TRIP 

If staying for lunch, ensure all attendees have lunch

Plan to arrive at least 10 minutes early

Return all waivers to 4Roots staff upon arrival 

DAY OF TRIP

School Name: Field Trip Date:

 4ROOTS FIELD TRIP PLANNING GUIDE

https://prod.3se.at/assets/128/270/498/4Roots_Field_Trip_Programs_Menu_8.5x11-5.pdf
https://fourroots.tripleseat.com/party_request/42780
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